
© I Talk You Talk Press 
A Business Trip to New York sample 

NOT FOR SALE 
 

© I Talk You Talk Press 
A Business Trip to New York sample 

NOT FOR SALE 
 
 

A BUSINESS TRIP TO NEW YORK 

Level 1 - A1/A2 Starter (1) Graded Reader from I Talk You Talk Press 

 

Copyright 

A Business Trip to New York 

Copyright © 2014 by I Talk You Talk Press 

ISBN: 978-4-907056-40-7 

Publisher: I Talk You Talk Press 

 

All rights reserved. No part of this publication may be resold, reproduced, stored in 

retrieval system, copied in any form or by any means, electronic, mechanical, 

photocopying, recording or otherwise transmitted without the prior written permission 

from the publisher. You must not circulate this publication in any format, online or 

otherwise. 

 

This is a work of fiction. Names, characters, businesses, organizations, products, 

places, events and incidents are either the products of the author’s imagination or are 

used in a fictitious manner. We have no affiliation with any existing companies 

mentioned in this story. Any resemblance to actual persons, living or dead, existing 

stories or actual events is purely coincidental. 

 

Although the author and publisher have made every effort to ensure that the contents 

of this book were correct at press time, the author and publisher do not assume and 

hereby disclaim any liability to any party for any loss, damage, or disruption caused by 

errors or omissions, whether such errors or omissions result from negligence, accident, 

or any other cause. 

For more information, see the Copyright Notice on our website. 

 

Cover illustration contains images from Fotolia for which we have purchased the 

appropriate licenses. 

Image copyright: © Anatoly Repin - Fotolia.com #61064016 Standard License 

 

I Talk You Talk Press contact: info@italkyoutalk.com 

Website: http://www.italkyoutalk.com 

http://www.italkyoutalk.com/


© I Talk You Talk Press 
A Business Trip to New York sample 

NOT FOR SALE 
 

© I Talk You Talk Press 
A Business Trip to New York sample 

NOT FOR SALE 
 
 

Introduction 

The words in bold are useful business trip phrases.  

You might hear these phrases, and you can use some of these phrases when you go 

on a business trip. 

Carlos is a businessman from Buenos Aires, Argentina. He works for an American 

drinks company. He is going on a business trip to the company head office in New York. 

He will stay for four nights.  

1. Arrival and taxi 

Now, Carlos is at the airport in New York. It is late in the afternoon. He is very tired. 

The flight from Buenos Aires was very long. He had to transfer in Mexico City. He picks 

up his suitcase and walks out of the airport. He sees a taxi stand. There are some 

people waiting for taxis. He stands in line and waits. A taxi comes. The driver helps him 

to put his suitcase in the taxi. He gets in the taxi. 

“Where are you going?” asks the driver. 

“To the Central Hotel on Thirty-fourth Street in Manhattan. How much will it cost?” 

“It will be about fifty-eight dollars,” says the driver. 

“OK,” says Carlos. 

The taxi starts to move. He looks out of the window. He is tired, but he is also excited. 

It is his first time to visit New York.  

The buildings are so tall! This is like in the movies! he thinks. There are many people 

in the streets, and there are many cars.  

He arrives at the hotel, and the driver takes the suitcase out of the taxi.  

“Here you are,” he says to the driver. He gives him the fare and a tip. 

“Thanks,” says the driver.  

Carlos picks his bag up and walks into the hotel.  

2. Check-in 

Carlos walks into the hotel lobby and goes to the reception desk. 

“Good afternoon, Sir,” says the man at reception. 

“Good afternoon. I have a reservation. My name is Carlos Castro.” 

“Yes Sir, just a moment…” The man looks at the computer. “Ah, yes, Mr Carlos 

Castro. You are staying for four nights. Is that right?” 

“Yes, that’s right.” 

“OK, Mr Castro. Could you fill out this form please?” 

“Sure.”  
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Carlos writes his name, address and passport number on the form. He gives it back to 

the man. 

“Thank you, Sir. Here’s your key. Your room number is three five six. It’s on the 

third floor. The elevators are over there,” says the man. 

“Thank you,” says Carlos. “What time is breakfast served?” 

“It’s served from six am to ten am in the dining room. The dining room is next to the 

elevator.” 

“OK, thanks. Is there WIFI in the room?” asks Carlos. 

“Yes, of course. Every room has free WIFI.” 

“OK, thank you.” 

Carlos picks up his bag and walks to the elevator. He goes to the third floor and finds 

his hotel room. He goes into his room and switches on the lights.  

3. Calling the office 

Carlos puts his bag down and takes his smartphone and computer out of his 

briefcase. 

I have to call the New York office, he thinks. He finds the office number on his phone 

and calls it. 

“Hello, this is Carlos Castro from the Buenos Aires office. Could I speak to the 

International Manager Mr Khan, please?” 

“I’m afraid Mr Kahn is in a meeting at the moment,” says the receptionist. 

“What time will he be free?” asks Carlos. 

“In about an hour. Can I take a message?” says the receptionist. 

“Yes. Can you please tell him that I called? I have arrived in New York. I will call 

back in about an hour.” 

“Yes, of course Mr Castro. Thank you for calling.” 

“Thank you. Bye.” 

Carlos switches on his computer. He is tired, but he has to practise his presentation 

for tomorrow. It is his first time to give a presentation in English. He opens the 

PowerPoint file and starts to practise his presentation. 

He looks at his phone. An hour has passed.  

I should call Mr Khan again, he thinks. He calls the office. 

“Hello, this is Carlos Castro speaking. Could I speak to Mr Khan, please?” 

“Yes, certainly. Just a moment please.” 
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Carlos waits for about 10 seconds. Then, the receptionist says, “I’m sorry, Mr Castro, 

but Mr Khan is on another line at the moment.” 

What is another line? thinks Carlos. 

 

-----END OF SAMPLE----- 


